








Electrical JATC of Southern Nevada 
David E. Marchiorlatti Timeline 

02/15/18 Registered into the Wireman Program. 

11/29/18 Notice of Mandatory Study Hall starting on 12/07/18 was sent to his class. 

12/04/18 Received Verification of Receipt for Notice of Mandatory Study Hall Starting on 12/07/18. 

12/20/18 Notice of Release from Study Hall was sent to his class. 

05/17/18 David Marchiorlatti received a Training Assignment for Edlen Electric. 

05/30/18 David Marchiorlatti’s Training Assignment for Elden Electric was Canceled for Job Completion. 

06/14/18 David Marchiorlatti received a Training Assignment for Edlen Electric. 

06/25/18 David Marchiorlatti’s Training Assignment for Elden Electric was Canceled for Job Completion. 

06/27/18 David Marchiorlatti received a Training Assignment for Rosendin Electric. 

12/07/18 David Marchiorlatti’s Training Assignment for Rosendin Electric was Canceled for Job 
Completion. 

01/04/19 David Marchiorlatti received a Training Assignment for Bombard Electric. 

06/06/19 Madison Burnett (Training Director) received a call from Jessie Mayo (Foreman with Bombard 
Electric).  Jessie Mayo (Foreman with Bombard Electric) stated that 1st year apprentice, David 
Marchiorlatti, has been late several times, called in Thursday (5/30/19) saying he would be late 
and never arrived.  Yesterday (6/5/19), David Marchiorlatti called in at 11:00 am stating that he 
would not be in to work.  Jessie Mayo (Foreman with Bombard Electric) was informed that 
Madison Burnett (Training Director) would be on the jobsite in the morning.   

06/07/19 1st Notice of Training Assignment Unsatisfactory Progress: 
Bombard Electric
Absenteeism / Tardiness 
No Call; No Show - 11am Call-In 

06/18/19 Madison Burnett (Training Director) & Doug Ziegenhagen (Assistant Training Director) received 
a call from Jessie Mayo (Foreman with Bombard Electric).  Jessie Mayo (Foreman with Bombard 
Electric) stated that 1st year apprentice, David Marchiorlatti, was absent yesterday and called into 
the Bombard Office approx. 7:00am, two hours after the project start time.  Jessie Mayo (Foreman 
with Bombard Electric) was informed that Doug Ziegenhagen (Assistant Training Director) would 
be on the jobsite in the morning.   

06/19/19 Doug Ziegenhagen (Assistant Training Director) met with David Marchiorlatti at 5.30am during a 
jobsite visit to Bombard Electric regarding a progressive discipline request. David Marchiorlatti 
provided medical documentation to the contractor for the recent absence, and Doug Ziegenhagen 
(Assistant Training Director) reiterated the JATC and company policy regarding absenteeism. No 
write-up given.  David Marchiorlatti stated he understood he would receive one on his next 
undocumented absence/call in.  



07/10/19 Doug Ziegenhagen (Assistant Training Director) received a call this morning from Jessie Mayo 
(Foreman with Bombard Electric) regarding David Marchiorlatti’s attendance.  Jessie Mayo 
(Foreman with Bombard Electric) requested a jobsite visit for progressive discipline tomorrow at 
any time.  

07/11/19 Doug Ziegenhagen (Assistant Training Director) spoke with David Marchiorlatti during a jobsite 
visit regarding his on-the-job-attendance. David Marchiorlatti stated he was late to work due to 
alarms not going off.  Second Notice of Unsatisfactory Progress was issued considering previous 
history, and the severity of termination for cause was discussed. David Marchorlatti stated he 
understood his position.  

2nd Notice of Training Assignment Unsatisfactory Progress: 
Bombard Electric
Absenteeism

08/07/09 Doug Ziegenhagen (Assistant Training Director) received a call from Jessie Mayo (Foreman with 
Bombard Electric) regarding David Marchiorlatti's attendance.  David Marchiorlatti was a no-call; 
no-show.  Jessie Mayo (Foreman with Bombard Electric) informed Doug Ziegenhagen (Assistant 
Training Director) Bombard Electric would be cancelling the David Marchiorlatti’s training 
assignment for cause. 

Cancellation of Training Assignment for Cause: 
Bombard Electric
Absenteeism / No Call; No Show 

Doug Ziegenhagen (Assistant Training Director) called David Marchiorlatti to inform him of the 
actions taken by Bombard Electric. David Marchiorlatti stated that he was aware of the actions, 
and had overslept.  Doug Ziegenhagen (Assistant Training Director) advised David Marchiorlatti 
to set a meeting with Madison Burnett (Training Director) regarding his committee meeting. 
David Marchiorlatti stated that he understood. 

08/09/19 Notice to Appear before the Committee on 08/21/19 will be hand delivered. 

08/12/19 Madison Burnett (Training Director) met with 2nd year apprentice, David Marchiorlatti, at the 
JATC concerning his Cancellation of Training Assignment for Absenteeism and Tardiness.  David 
Marchiorlatti stated that he had family issues with his Dad and nowhere to live which caused his 
attendance issues.  David Marchiorlatti also stated that he now has a place to live and has corrected 
his family issues.  JATC policy and BHO information were explained to David Marchiorlatti in 
which he stated he understood.   

08/13/19 Received Verification of Receipt for Notice to Appear before the Committee on 08/21/19. 

08/21/19 David Marchiorlatti (2nd Year) appeared before the Committee in regards to his Cancellation of 
training assignment for Absenteeism/ No Call; No Show.  The Committee placed David 
Marchirolatti on six (6) months PRETERMINATION PROBATION for violation of the Absence 
Policy, with the stipulation that any further absenteeism or tardiness from school or work without 
written documentation during the remainder of the apprentice’s PRETERMENTINATION 
PROBATION MAY result in further disciplinary action up to and including termination of 
apprenticeship.  David Marchiorlatti stated that he understood the decision of the Committee. 

08/22/19 Minutes from the Committee Meeting on 08/21/19 were sent via certified mail. 



08/23/19 David Marchiorlatti received a Training Assignment for Morse Electric. 

09/06/19 Doug Ziegenhagen (Assistant Training Director) received a call from David Marchiorlatti 
regarding a recent on-the-job absence.  David Marchiorlatti informed Doug Ziegenhagen 
(Assistant Training Director) that he was incarcerated for 3 days following a scheduled court 
appearance.  Also David Marchiorlatti state he informed his contractor, and they had no issue. 
Doug Ziegenhagen (Assistant Training Director) urged David Marchiorlatti to contact the JATC 
office as soon as possible to document the absences.  David Marchiorlatti stated that he understood, 
and would call immediately following our conversation. 

Jeanette Bellows (Administrator Assistant) received call from David Marchiorlatti that he was 
absence from work with Morse Electric 09/03/19-09/05/19 due to being in Jail from court 
appearance. 

12/06/19 David Marchiorlatti’s Training Assignment for Morse Electric was Canceled for Job Completion. 

12/06/19 Amanda Rooth (Administrator Assistant) called David Marchiorlatti for apprenticeship status 
update.  David Marchiorlatti stated he is in the hospital and doesn't know when he will be released. 

01/03/20 Amanda Rooth (Administrator Assistant) spoke with David Marchiorlatti in regards to his illness. 
David Marchiorlatti stated that he was being released from the hospital today, but didn't know 
what his mobility would be like.  Amanda Rooth (Administrator Assistant) also reminded David 
Marchiorlatti that he needed to make-up a test prior to 2:30pm before he would be allowed back 
in class.  David Marchiorlatti stated that he understood. 

01/08/20 Amanda Rooth (Administrator Assistant) received a call from David Marchiorlatti.  He stated he 
was released from the hospital with a cane.  Amanda Rooth (Administrator Assistant) reminded 
him about making up the test and he stated he understood. 

01/20/20 Notice to Appear before the Committee on 02/19/20 was sent certified mail. 

01/27/20 Received a Signature Card for Notice to Appear before the Committee on 02/19/20. 

Received letter from David Marchiorlatti for requesting a leave of absence from school until the 
2020/2021 school year. 

02/19/20 David Marchiorlatti (2nd Year) did not appear before the Committee due to medical issues.  The 
Committee released David Marchiorlatti from pretermination probation.  Additionally, the 
Committee approved David Marchiorlatti’s (2nd Year) request for a leave of absence from school 
until the 2020/2021 school year.   

03/03/20 Minutes from the Committee Minutes on 02/19/20 were sent via certified mail. 

03/11/20 Minutes form the Committee Minutes on 02/19/19 was return to sender. 

04/10/20 Received medical release to full duty. 

04/15/20 David Marchiorlatti received a Training Assignment for MD Electric. 

06/25/20 David Marchiorlatti’s Training Assignment for MD Electric was Canceled for Job Completion. 



06/30/20 David Marchiorlatti received a Training Assignment for Bombard Electric. 

07/15/20 Amanda Rooth (Administrator Assistant) received a call from the David Marchiorlatti’s brother 
stating that David Marchiorlatti is in the Henderson Detention Center and probably won't be 
released until late August/early September.  Amanda Rooth (Administrator Assistant) advised the 
brother to suggest to David Marchiorlatti that he might need to request a leave of absence due to 
his legal issues.  The brother said he would pass the  message along and would update us. 

07/23/20 David Marchiorlatti’s Training Assignment for Bombard Electric was Canceled for Job 
Completion. 

08/05/20 JATC received a letter from David Marchiorlatti requesting a leave of absence from work until 
09/08/20 and leave of absence from school until the 2021/2022 school year. 

08/19/20 The Committee denied David Marchiorlatti’s (2nd Year) request for a leave of absence from work 
and school until the 2021/2022 school year.   

08/21/20 Minutes from the Committee Meeting on 08/19/20 were sent certified mail and emailed via adobe 
signature. 

09/08/20 Notice to Appear before the Committee on 09/16/20 were sent certified mail and adobe signature. 

09/09/20 Received Verification of Receipt for Notice to Appear before the Committee on 09/16/20. 

09/16/20 David Marchiorlatti (2nd Year) did appear before the Committee in regards to his six (6) or more 
absences from the 2020/2021 school year.  The Committee decided for David Marchiorlatti to 
repeat the 2nd Year for the violation of the Related  Instruction Absence Policy.  It is also added 
that the apprentice’s wages WILL be frozen until the apprentice has successfully completed 2nd 
Year, and a failing score after three (3) or more tests during the repeated year WILL result in 
termination of apprenticeship.   

09/21/20 David Marchiorlatti received a Training Assignment for Rosendin Electric. 

10/02/20 Minutes from the Committee Meeting on 09/21/20 were was emailed via adobe signature. 

03/24/21 David Marchiorlatti’s Training Assignment for Rosendin Electric was Canceled for Job 
Completion. 

03/30/21 David Marchiorlatti received a Training Assignment for Primoris Renewable Energy. 

03/24/21 David Marchiorlatti’s Training Assignment for Primoris Renewable Energy was Canceled for Job 
Completion. 

05/03/21 David Marchiorlatti received a Training Assignment for Rosendin Electric. 

06/24/21 Received Verification of Receipt for Minutes from the Committee Meeting on 08/19/20. 

09/03/21 David Marchiorlatti’s Training Assignment for Rosendin Electric was Canceled for Job 
Completion. 



10/05/21 Notice of Mandatory Study Hall starting on 10/08/21 was emailed via adobe signature. 

Received Verification of Receipt was for Notice of Mandatory Study Hall starting on 10/08/21. 

Notice to Appear before the Committee on 10/20/21 was emailed via adobe signature. 

10/11/21 Madison Burnett (Training Director) spoke to David Marchiorlatti concerning his failing grade 
after 3 exams during a repeated year.  David Marchiorlatti stated he is suffering from stress and 
needs to study more.  He believes he will be above a 75 after his next exam.  David Marchiorlatti 
was reminded about his appearance before the Committee and JATC policy.   

10/15/21 Received Verification of Receipt for Minutes from the Committee Minutes on 09/16/20. 

10/20/21 David Marchiorlatti (2nd Year) appeared before the Committee in regards to his failing the 2nd 
year curriculum for the 2021/2022 during a repeating school year.  The Committee decided to table 
this matter until January 19th, 2022 meeting.    

10/29/21 Minutes from the Committee Meeting on 10/20/21 was emailed via adobe signature. 

Received Verification of Receipt for Minutes from the Committee Meeting on 10/20/21. 

11/09/21 Notice for Released from Study Hall. 

12/16/21 Notice to Appear before the Committee on 01/19/22 was emailed via adobe signature. 

Received Verification of Receipt for Notice to Appear before the Committee on 01/19/22. 

01/07/22 David Marchiorlatti received a Training Assignment for Las Vegas Electric. 

Doug Ziegenhagen (Assistant Training Director) received a call from Vince (Safety Officer with 
Las Vegas Electric) regarding David Marchiorlatti’s pre-employment drug screening.  Vince 
(Safety Officer with Las Vegas Electric) informed Doug Ziegenhagen (Assistant Training 
Director) that David Marchiorlatti has submitted two adulterated specimens before leaving the Las 
Vegas Electric’s drug testing laboratory.  Vince (Safety Officer with Las Vegas Electric) informed 
Doug Ziegenhagen (Assistant Training Director) Las Vegas Electric would be cancelling the 
David Marchiorlatti’s training assignment for cause. 

Cancellation of Training Assignment for Cause: 
Las Vegas Electric 
Violation of Company Pre-Employment Policy 

01/10/22 Madison Burnett (Training Director) met with 2nd year apprentice, David Marchiorlatti, at the 
JATC concerning his termination from Las Vegas Electric for Violation of Company Policy. 
David Marchiorlatti stated that his sample was cold and he was directed to be observed.  He 
decided to leave the testing facility.  David admitted that he could not pass the drug test.  JATC 
policy was explained to David Marchiorlatti in which he stated he understood and he would appear 
before the JATC Committee on Wednesday, January 19th at 1:00 pm. 



01/11/22 Madison Burnett (Training Director) received a call from David Marchiorlatti.  He stated that he 
has entered Desert Hope Rehabilitation program for his addiction issues.  Madison Burnett 
(Training Director) reminded David Marchiorlatti to provide the JATC documentation.  David 
Marchiorlatti stated that he would.   

01/19/22 David Marchiorlatti (2nd Year) appeared before the Committee in regards to his failing the 2nd 
year curriculum for the 2021/2022 during a repeating school year in which the matter was tabled 
from October 2021 meeting, and his cancellation of training assignment for non-compliance with 
company policy.  The Committee reviewed David Marchioratti’s Committee Meeting Minutes of 
August 21, 2019, September 8, 2020 and October 20, 2021.  The Committee decided to terminate 
the apprenticeship of David Marchiorlatti for violation of another JATC policy. Madison Burnett 
(Training Director) explained to David Marchiorlatt’s appeal rights.  David Marchiorlatti stated he 
understood the decision of the company. 

01/26/22 Committee Meeting Minutes on 01/19/22 and Appeal Documents were sent via certified mail. 

01/31/22 Received Signature Card for Committee Meeting Minutes on 01/19/22 and Appeal Documents. 

Received David Marchiorlatti’s Appeal Documents. 

02/10/22 Notice of Appeal Hearing on 02/16/22 was sent certified mail. 

02/14/22 Receive Signature Card for Notice of Appeal Hearing on 02/16/22. 

02/16/22 David Marchiorlatti appeared before the Committee in regards to his appeal hearing.  See court 
reporter’s transcripts for details.  The Committee upheld the previous decision of terminating the 
apprenticeship of David Marchiolatti on 01/19/22.  Madison Burnett (Training Director) explained 
David Marchiorlatti’s appeal rights to the Nevada State Apprenticeship Council.  David 
Marchiolatti stated that he understood the decision of the Committee and his appeal rights to the 
Nevada State Apprenticeship Council. 

03/01/22 Committee Meeting Minutes on 02/16/22 was sent via certified mail. 

03/03/22 Per USPS.com Committee Meeting Minutes on 02/16/22 was delivered on 03/03/22. 

03/24/22 Received David Marchiorlatti’s Appeal to Nevada State Apprenticeship Council. 
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620 Leigon Way Las Vegas, NV 89110  Phone: (702) 459-7949  Fax: (702) 459-8804  Web: www.earnwhileyoulearn.org 

MEMORANDUM 

{Adobe Signature & Certified Mail: 7009 2250 0001 8228 8026 } 

TO: David Marchiorlatti

FROM: Madison Burnett, Director 

RE: Results of 8/19/2020 J.A.T.C. Meeting

DATE: August 21, 2020 

Dear David, 

Please be advised of the actions taken at the Electrical J.A.T.C. meeting on 8/19/2020. 

Excerpt of the minutes: 

Discussion concerning David Marchiorlatti’s (2nd Year) request for a leave of absence from work and 
school until the 2021/2022 school year. The motion to deny David Marchiorlatti’s request for a leave of 
absence from work and school until the 2021/2022 school year. The motion was seconded and carried. 

If you have any questions, please feel free to contact the JATC office during normal business hours. 



620 Leigon Way Las Vegas, NV 89110  Phone: (702) 459-7949  Fax: (702) 459-8804  Web: www.earnwhileyoulearn.org 

Jun 23, 2021

Verification of Receipt 

I, Marchiorlatti, David E, have received the following document from The Electrical 
J.A.T.C. of Southern Nevada: 

Notice to Appear before the Committee on 8/19/2020

X Committee Meeting 8/19/2020 Minutes

Committee Meeting 8/19/2020 Minutes and Appeal Documents

David Marchiorlatti (Jun 23, 2021 15:12 PDT)

Signature Date

Please return the document back to The Electrical JATC of Southern Nevada’s 
office immediately. 









David Marchiorlatti 
2020/2021 

Class Attendance

DATE STATUS ABSENCE 
08/10/20 Made-Up 09/09/20 1 absence 

08/12/20 Made-Up 09/08/20 1 absence 

08/17/20 Made-Up 09/08/20 1 absence 

08/19/20 Made-Up 09/11/20 1 absence 

08/24/20 Made-Up 09/03/20 1 absence 

08/26/20 Not Made-Up 1 absence 

08/31/20 Not Made-Up 1 absence 

09/02/20 Made-Up 09/08/20 1 absences 



620 Leigon Way Las Vegas, NV 89110  Phone: (702) 459-7949  Fax: (702) 459-8804  Web: www.earnwhileyoulearn.org 

MEMORANDUM 

{Adobe Signature} 

TO: David Marchiorlatti

FROM: Madison Burnett, Director 

RE: Results of 10/20/2021 J.A.T.C. Meeting 

DATE: October 29, 2021 

Dear David, 

Please be advised of the actions taken at the Electrical J.A.T.C. meeting on 10/20/2021. 

Excerpt of the minutes: 

David Marchiorlatti (2nd Year) appearing before the committee in regards to his failing the 2nd year curriculum 
for the 2021/2022 during a repeating school year. David Marchiorlatti did appear before the committee. Motion 
to table this matter until January 19th, 2022 meeting. The motion was seconded and carried. David 
Marchiorlatti stated the he understood the decision of the committee. 

If you have any questions, please feel free to contact the JATC office during normal business hours. 



620 Leigon Way Las Vegas, NV 89110  Phone: (702) 459-7949  Fax: (702) 459-8804  Web: www.earnwhileyoulearn.org 

8153500@ejatc.org 

Verification of Receipt 

I, Marchiorlatti, David E, have received the following document from The Electrical 
J.A.T.C. of Southern Nevada: 

Notice to Appear before the Committee on 10/20/2021 

X Committee Meeting 10/20/2021 Minutes

Committee Meeting 10/20/2021 Minutes and Appeal Documents 

DavidMarchiorlatti (Oct 29, 2021 10:06 PDT) Oct 29, 2021
Signature Date

Please return the document back to The Electrical JATC of Southern Nevada’s 
office immediately. 



David Marchiorlatti 
2021-2022 

Class Grades 

TEST GRADE 
2-1 (AC Systems) 65 
2-2 (AC Theory 1) 92 

60 3 (AC Theory 2)

72 Total Test Score
Absent Penalty +2

Final Score 74 

202 -202  
Class Grades 

TEST GRADE 
 2-1 ( )

2-2 ( )  

 Total Test Score
Absent Penalty

Final Score  

20 -202  
Class Grades 

TEST GRADE 
 2-1 ( )

2-2 ( )  
 3 (AC )

 Total Test Score
Absent Penalty

Final Score 74 

0  (AC Theory )
  (AC Theory 2)







David Marchiorlatti
2021-2022

Class Grades 

TEST GRADE 
2-1 (AC Systems) 65
2-2 (AC Theory 1) 92
2-3 (AC Theory 2) 60
2-4 (AC Theory 3) 72
2-5 (AC Theory 4) 90

2-6 (Transformers 1) 70
2-7 (Digital Electronics) 84

Total Test Score 76
Absent Penalty 

Final Score 7

202 -202  
Class Grades 

TEST GRADE 
 2-1 ( )

2-2 ( )  

 Total Test Score
Absent Penalty

Final Score  

20 -202  
Class Grades 

TEST GRADE 
 2-1 ( )

2-2 ( )  
 3 (AC )

 Total Test Score
Absent Penalty

Final Score 74 

0  (AC Theory )
  (AC Theory 2)
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GENERAL POLICIES AND 
PROCEDURES 
DISCIPLINE PROCEDURE 

A-07

A. Verbal Warning: If the committee issues a verbal warning to an apprentice,
a note will be entered into the minutes of the meeting and a copy of those
minutes will be placed in the apprentice’s file.

B. Written Warning: If the Committee issues a written warning, a copy of the
warning, signed by the apprentice and the Chairman of the JATC, will be
entered in the apprentice’s file and recorded in Committee minutes.  In the
event a written warning is given, the JATC reserves the right to withhold a
scheduled upgrade for a maximum of three months.

C. Pretermination Probation: For serious violations of Committee policy, the
apprentice will be immediately placed on pretermination probation.  This
period shall be a minimum of six months in length or the duration of a
Committee recognized rehabilitation program.  There will be no scheduled
upgrades while on probation.  The JATC reserves the right to extend the length
of pretermination probation for the remainder of the apprentice’s term of
apprenticeship for repeated violations.  Should this occur, scheduled upgrades
may or may not be affected.  Depending on the severity of the violation, this
step may be taken with or without prior disciplinary action.

D. Termination of Apprenticeship Agreement: Termination of Apprenticeship
Agreement may occur when dealing with issues involving evaluation,
academics, absenteeism, employment terminations and employment status, et
al.  Depending on the severity of the violation, this step may be taken with or
without prior disciplinary action.  In the event an apprentice’s apprenticeship
agreement is terminated, they will be notified in writing of their right to appeal
as required by NRS 610.
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DISCIPLINE PROCEDURE, cont. 

Criminal Prosecution: Any apprentice involved with misdemeanor or felony 
actions against the JATC, JATC property, while on JATC property, or when 
representing the JATC, will be immediately removed from employment 
status, denied access to classroom training and prosecuted to the fullest extent 
of the law. 

Any apprentice terminated from employment or denied employment for any reason, 
must immediately register on the out-of-work book at the JATC, but will be removed 
from employment eligibility pending the outcome of JATC investigation and final 
determination of appropriate disciplinary action. 

A notice to appear before the JATC will be given to the apprentice in writing via 
certified mail instructing them of the date, place and time to appear, as well as the 
charges.  All proceedings of this appearance are to be documented and maintained 
in the individual’s personnel file for the term of apprenticeship.  

ABSENCE/TARDY NOTIFICATION POLICY 
A-09

The Contractors ability to complete their jobs in a timely manner and according to 
contractual obligations requires their work crews be on the job site for all scheduled 
hours.   

Any apprentice absent from, or tardy to their assigned training assignment impedes 
the Contractors ability to effectively schedule their work.  If you are unable to work 
due to illness, vacation, or emergency, you must notify the Contractor and the JATC 
or Director/Assistant Director.  Failure to do so is a violation of JATC Registered 
Employment Policy (A–17) and the Registered Standards (Section 4-Section XV, 
Hours of Work, and Section 5-Section XVI, Hours of Work).   

Any apprentice absent from, or tardy to their assigned classes impedes their ability 
to effectively progress with the JATC curriculum.  Additionally, any absence 
without prior notification is a violation of JATC Related Instruction Policy (A-11) 
and the Registered Standards (Section 4-Section XIII, Related Instruction, and 
Section 5-Section XIV, Related Instruction).      

The following absence and/or tardy notification (Call-in) policy must be followed: 
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ABSENCE/TARDY NOTIFICATION POLICY, cont. 

A. Whenever an apprentice receives a training assignment, it is the responsibility
of the apprentice to verify the Contractors call-in procedure and phone
number.

B. Every apprentice is required to periodically verify the phone number of the
JATC, the Director and the Assistant Director.

C. Every apprentice is required to periodically verify the phone number of their
instructors.

D. Any apprentice anticipating being absent from their training assignment for
any reason,  must notify the Contractor and the JATC or Director/Assistant
Director  BEFORE the scheduled start of the work shift.  Such notification
DOES NOT excuse the absence.

E. Any apprentice anticipating being tardy to work for any reason, must notify
the Contractor and the JATC or Director/Assistant Director as soon as
possible.  All tardies, other than documented emergencies, are un-excused.

F. Any apprentice anticipating being absent from their assigned classes must
notify their instructor and the JATC or Director/Assistant Director BEFORE
the scheduled start of the class period.  Such notification DOES NOT excuse
the absence.

G. Any apprentice anticipating being tardy to their assigned classes must notify
their instructor and the JATC or Director/Assistant Director as soon as
possible.  All tardies, other than documented emergencies, are un-excused.

H. Penalties for absenteeism or tardiness regarding the apprentices’ assigned
classes are outlined in JATC Policy A-14, Related Instruction Absence Policy.

I. Penalties for absenteeism or tardiness regarding the apprentices’ training
assignment are established by the Contractor to which the apprentice is
assigned.  It is the responsibility of the apprentice to verify any and all
attendance requirements for their assigned Contractor.

J. Any violation of this policy will result in the JATC taking the appropriate
disciplinary action as outlined in Policy A-07, Discipline Procedure.
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RELATED INSTRUCTION ABSENCE POLICY 
A-14

A. Classroom instruction and “on-the-job” training are equally vital in the total
education process in apprenticeship.  Attendance at all class sessions is
required if an apprentice is to successfully complete the program.

B. All classroom absences must be made up at the training facility within thirty
(30) calendar days of the absence.  Make up sessions must be prearranged
with the Training Director and will be a minimum of three (3) hours in
duration.  Absences may be made up by one of the following methods:

1. Class session with an apprenticeship instructor or the Training
Director

2. Study hall at the training facility under the direction of the Training
Director.

3. For fifth (5th) period through tenth (10th) period apprentices, absences
can be made up by tutoring other apprentices who require extra help.
(Apprentices, who choose to make up class absences by tutoring other
apprentices, may only tutor on materials that they have previously
studied.)

C. Under no circumstances will credit toward absences be given for any work
voluntarily performed for, at, or on the behalf of the JATC.

D. Three (3) tardies to class will constitute one (1) absence.  This absence will
NOT be able to be made up. For the purpose of this policy, tardy is defined
as not being seated in the classroom prior to the assigned starting time of the
class.

E. Any student not seated in the classroom when instruction begins will be
marked tardy.  If the student arrives in the classroom after the instruction
begins, they may be marked tardy or absent and told to leave the classroom
at the discretion of the instructor.  Any student who reports to class without
books and/or training materials will be told to leave the classroom and be
marked absent.

F. All Absences will be assessed the following penalties:

1. One (1) Absence - NO Penalty: make-up strongly suggested
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2. Two (2) Absences - NO Penalty: make-up strongly suggested

3. Three (3) Absences

a. Mandatory make-up

b. Upgrade withheld as follows:

i. 90 days if first two absences were NOT made up

ii. 60 days if only one of the first two absences were made
up.

iii. 30 days if both of the first two absences were made up.

c. Loss of three (3) points from final grade

4. Four (4) Absences

a. Mandatory make-up

b. Six (6) months upgrade withheld

c. Loss of five (5) points from final grade

d. Automatic appearance before the Committee for Disciplinary
Actions (See Discipline Procedure A-07)

5. Five (5) Absences

a. Mandatory make-up

b. Twelve (12) months upgrade withheld

c. Loss of ten (10) points from final grade

d. Automatic appearance before the Committee for Disciplinary
Actions (See Discipline Procedure A-07)
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6. Six (6) Absences

a. Automatic repeat the school year or termination of
apprenticeship agreement

b. Automatic appearance before the Committee for Disciplinary
Actions (See Discipline Procedure A-07)

G. Special circumstances may be considered.

1. The apprentice must submit the written documentation regarding the
special circumstances to the JATC office within thirty (30) days from
the date of absence.  Documentation received after the thirty (30) days
from the date of the absence will be an UN-EXCUSED absence.

2. If written documentation/special circumstances was not approved by
the JATC the absence will be UN-EXCUSED.

3. Any absence that was approved by the JATC with written
documentation submitted to the JATC office within thirty (30) days
from the date of the absence must be made-up for the absence to be
considered an MEDICALLY EXCUSED absence.

H. Any absence involving a test will be handled under Policy A-11

I. All absences and penalties in the final period shall be made up before the
apprentice is eligible to be reclassified as a Journeyworker Wireman or
Installer/Technician.

J. Any student who misses a scheduled make-up class will not be rescheduled,
marked as absent, and penalties will be assessed as above.
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REGISTERED APPRENTICE EMPLOYMENT POLICY 
A-17

All apprentice training assignments will be made by the Training Director and/or 
Committee. 

A. Unemployed apprentices shall be available for training assignment during
dispatch hours at the JATC Office and on the out-of-work book.  If an
apprentice is unable to work due to illness or emergency, the must notify the
Training Director immediately.

B. The apprentice will notify the employer and the JATC prior to taking time off
from work for vacations.  If the apprentice is unemployed, they must notify
the JATC 3 business days prior to the beginning of the vacation.  Apprentices
can take up to 2 weeks vacation (10 business days) from the out-of-work book
in a calendar year (January 1 through December 31).  If an apprentice wishes
to return from their vacation earlier than they have scheduled, they must notify
the JATC office 1 business day prior.  Vacations from work or dispatch are
not excusable absence from classroom training.  Absences from classroom
training will be handled under Policy A-14.

C. The JATC does not have the ability to guarantee work for 52 weeks a year or
for 40 hours a week.  However, the JATC does commit itself to make every
effort possible to keep apprentices in active employment.

D. All recommendations for assignment of apprentices will be based upon the
employer’s request and the training needs of the apprentice.

E. An apprentice not available for work without the Training Director’s written
approval will not be dispatched until they have appeared before the
Committee.

F. Apprentice that was laid off or terminated from their training assignment must
report to the JATC by the next business day with their termination slip.

G. In case of discharge by a contractor for any reason, the apprentice will
automatically be brought before the JATC.  The Training Director will
investigate and evaluate the discharge action taken and prepare a report for
the Committee’s review.  If the termination paper is stated “eligible for re-
hire”, the apprentice may receive another training assignment before they
meets with the Committee.  If the termination paper is stated “Not eligible for
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re-hire” or does not state anything regards to eligible for re-hire, the apprentice 
CANNOT receive another training assignment until they meets with the 
Committee. 

H. No apprentice shall resign from any place of employment or refuse a training
assignment. For the purpose of this policy, resign shall mean quit, walk off
the job, or volunteer for a “layoff.”  Such action may cause the Committee to
cancel their apprenticeship agreement.  The Training Director must have
given prior approval to such action by an apprentice and a report will be placed
in the apprentice’s file.

I. If an apprentice has a complaint, it will be their privilege to call the Training
Director on the job for consultation without any repercussion from the
contractor or contractor’s representative.

J. A fifth year wire apprentice, in their last two (2) pay increments (9th and 10th

pay periods) or a fourth year installer/technician apprentice, in their last two
(2) pay increments (7th and 8th pay periods) will be allowed to work alone.  An
apprentice working alone will not be in lieu of a journeyworker.

K. It will be the apprentice’s responsibility to secure the required licensing permit
for performing work.
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Section 2 – 1 

DRUG MISUSE AND ABUSE; ALCOHOL MISUSE AND ABUSE POLICY 

The Electrical Joint Apprenticeship Training Committee of Southern Nevada 
has an obligation to establish and maintain a safe, healthy and productive working 
and educational environment.  As a condition of apprenticeship, each apprentice 
must abide by the substance abuse policy.  Violations of this policy will be subject 
to discipline up to and including termination of their apprenticeship agreement. 

The established policy shall be the Electrical Joint Apprenticeship and 
Training Committee of Southern Nevada’s Substance Abuse Policy.  Any 
amendments or modifications to the following shall be under the direction of the 
Southern Nevada Joint Apprenticeship and Training Committee. 

I. Drug Free Workplace and Classroom Policy

The Electrical JATC of Southern Nevada is committed to maintaining a
work and classroom environment which reflects concern for our 
employees/apprentice’s health and safety.  Employees/apprentices under the 
influence of alcohol, drugs or other controlled substances not only impair their 
performance, but may also pose a safety risk to other individuals.  As a result, the 
JATC has implemented the following guidelines to ensure a drug and alcohol free 
environment.  The JATC considers adherence to this policy to be essential and a 
condition of apprenticeship. 

A. Unless prescribed by a physician, the use, manufacture, sale or
possession of narcotics, alcohol, drugs or controlled substances while
on the job or on Employer/JATC premises, will result in disciplinary
action which may include termination of employment/apprenticeship
agreement or participation in a JATC approved rehabilitation program
that provides the JATC with progress reports. The illegal sale of
narcotics, drugs or controlled substances off duty and off
Employer/JATC premises will also result in the disciplinary action
noted above.
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B. The illegal use of narcotics, drugs or controlled substances off duty
and off Employer/JATC premises is not acceptable because it can
affect one-the-job/classroom performance and the JATC’s ability to
meet its responsibilities.  Such use will result in disciplinary action
which may include termination of employment/apprenticeship
agreement, referral to any available Employee Assistance Program or
participation in a rehabilitation program.

C. The use of controlled substances prescribed and directed by a licensed
physician is not prohibited, but employees/apprentices are required to
make such use known to their immediate supervisor/ instructor if the
use of such prescription may affect their performance or the safety of
other workers/students.  The employee/apprentice has the
responsibility of determining the potential effect any prescribed
medication may have on his/her job/school performance.
Consultation with the prescribing physician or MRO is recommended
in these matters.

D. The JATC recognizes the need for a drug-free awareness program and
will:

1. Periodically publish information on the dangers of drug and
alcohol abuse.

2. Advise employees/apprentices of any available Employee
Assistance Programs, rehabilitation and/or counseling benefits
provided by their group insurance plan.
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E. JATC shall be held harmless from any liability that may be incurred
as a result of the drug/alcohol program, including any chemical testing
of employees/applicants for employment or apprentices for
apprenticeship.  It is understood and agreed that the JATC is not
responsible for administering the Drug and Alcohol Plan for training
assignment testing, but the JATC is responsible for administering the
Drug and Alcohol Plan for pre-apprenticeship or random testing..  It
is the responsibility of the signatory contractor/JATC to retain the
services of certified collection facility, certified testing laboratory and
shall be responsible for meeting all criteria set forth in the Drug and
Alcohol Policy established by and for the parties to the policy.

F. Employees/apprentices are required to notify the Training Director
within five (5) days of any criminal drug conviction, if the violation
occurred in the workplace/classroom.

G. If an apprentice’s employer holds a federal agency contract of
$25,000 or more, then said conviction will be reported to the
applicable contracting agency within thirty (30) days of receipt of the
apprentice’s notice of conviction.

H. Confidentiality:
The JATC recognizes that alcohol and drug abuse has become a major
issue both in the workplace/classroom and within our communities
and families.  Whenever possible, reasonable efforts will be made by
the JATC to provide any help requested by an employee/apprentice.
Strict confidentiality will be observed.

The JATC considers adherence to this policy to be essential and a
condition of employment/apprenticeship.
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Test results are highly confidential.  Collection site personnel inform 
only the Employer’s/JATC’s designated Employer/JATC 
representative, on a strict need-to-know basis, of the results of 
unrinalysis or the breathalyzer test.  The MRO, if he/she finds no 
reason to dispute the positive results, informs the Employer’s/JATC’s 
designated Employer/JATC representative on a very strict need-to-
know basis. 

Applicants/employees/apprentices being tested will provide personal 
medical and prescription information only to the MRO upon request 
after a test result indicates the need for such information.  There will 
be no need to provide this type of personal information to the testing 
facility at the time of collection for testing. 

I. Consequences of Refusal to be Tested:
The Employer/JATC will withdraw the offer to the
employment/apprenticeship to any applicant who refuses to be tested.
The Employer/JATC will promptly terminate any employee who
refuses to be tested for post accident or probable cause purposes.

J. Consequences of a Positive Test:

1. In case of a registered apprentice’s positive test results, the
JATC will direct the apprentice’s employer to terminate the
apprentice’s employment immediately for violation of
committee policy.  Before an apprentice will be allowed to
return to employment status, the apprentice must appear before
the JATC committee for disciplinary action which may include
termination of their apprenticeship agreement or must complete
counseling and treatment for substance abuse in a Committee
recognized employee assistance program.

2. If an applicant tests positive, the offer of apprenticeship is
revoked.
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3. If any member of the JATC tests positive, the member of the
JATC will be removed immediately from their position by their
respective organization.

4. If any employee of the JATC tests positive, the employee will
be immediately terminated.

II. Definitions

1. Adulterated Specimen - any specimen where there is a suspected
foreign substance and/or endogenous substance present at an
abnormal concentration which interferes with the testing.

2. Alcohol means the intoxicating agent in beverage alcohol, ethyl
alcohol, or other molecular weight alcohols, including methyl and
isopropyl alcohol.

3. Alcohol Testing means testing by a certified breath-alcohol
technician, using a Nevada state approved breath-testing device.  The
“Chapter/Union/JATC” does not recognize “urine alcohol” testing.

4. Chain of Custody: the Employer/JATC takes exceptional precautions
to assure the integrity of each specimen.  To ensure that an
individual’s specimen is not accidentally confused with another’s,
collection site personnel follow a rigorous chain of custody procedure.
Individuals providing specimens have a vital role to play in the chain
of custody procedures.  They must keep their specimen in view at all
times until it is sealed and labeled.  Each individual then initials the
label on his or her specimen.

5. Chapter/Union/JATC means Southern Nevada Chapter National
Electrical Contractors Association, International Brotherhood of
Electrical Workers Local 357, and Electrical Joint Apprenticeship
Training Committee of Southern Nevada.
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6. Controlled Substance - specified drugs or drug classes as identified
in Section III of this policy.

7. Conviction means a finding of guilt (including a plea of nolo
contendere) of imposition of sentence, or both, by any judicial body
charged with the responsibility to determine violations of the federal
or state criminal drug statutes.

8. Criminal Drug Statue means a federal or non-Federal criminal
statute involving the manufacture, distribution, dispensing, possession
or use of any controlled substance.

9. Dilute Specimen: means a specimen that has a creatinine reading of
less than or equal 5 mg/dl but greater than or equal to 2mg/dl.

10. Direct Observation: The direct void of a urine sample for
verification of temperature.

11. Drug Testing or Drug Test means scientific analysis for the presence
of drugs or their metabolites in the human body.

12. Employee refers to unindentured helpers, prospective apprentices,
registered apprentices, apprenticeship instructors, JATC committee
members, Assistant Training Director, Training Director, and office
staff.

13. Employer means refers to a person, firm or corporation who contracts
for electrical work and is signatory to an International Brotherhood of
Electrical Workers Local 357, National Electrical Contractors
Association, Southern Nevada Chapter, collective bargaining
agreement, and the Southern Nevada Electrical JATC.

14. Employee Assistance Program (EAP) means a designated provider
of services for the purpose of drug and alcohol use assessment,
provision of treatment options, plans, and referrals for employees.
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15. Employer Property means all facilities, job sites, vehicles and
equipment that are leased, operated or utilized by the Employer or its
Employees for work and instructional related purposes.  This will
include parking areas and driveways, lockers, toolboxes or other
related storage areas used by employees.  It will also include other
public or private property, facilities, vehicles and equipment located
away from the employer’s facility if the employee is present on such
property for work and instructional related purposes.

16. Level of Detection - means a report issued by lab using reflexive
screening process.

17. Medical Review Officer (MRO) means a licensed physician
knowledgeable in the medical use of prescription drugs, alcohol and
other drugs of abuse.  He/she has appropriate medical training to
interpret and evaluate an individual’s positive test results together
with his or her medical history and any other relevant biomedical
information.

18. Prospective Apprentice means any person who has been made an
offer of becoming a registered apprentice.

19. Random Testing means the unannounced drug testing of an
employee who was selected by using a systematic computer generated
selection method uninfluenced by any personal characteristic other
than job category.

20. Reasonable Cause or For Cause Testing means testing founded on an
articulated belief, based on recorded specific facts and reasonable
inference drawn from those facts, that an employee is impaired, under
the influence of, or has used controlled substances or alcohol at work
or school.

21. Refusal to Test: Shall be considered a positive result.
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22. SAMHSA - Substance Abuse & Mental Health Services
Administration.  The Federal Regulatory Agency that regulates drug
and alcohol testing.

23. Sample or Specimen means any sample of urine or breath used for
drug or alcohol testing.

24. Substituted specimen - evidence that the specimen is not that of the
donor.

25. Test Results: The term “negative” indicates substance levels absent
or below the predetermined acceptable range, resulting in pass.  The
term “positive” indicates substance levels above the predetermined
acceptable range, resulting in fail.

26. Use means the use of drugs, controlled substance, or alcohol by an
employee.

III. Employer/Union/JATC Alcohol/Drug Testing Policy

It is the intent of the Chapter/Union/JATC to continue to strive for a safer working 
and educational environment for its employees/apprentices.  Many of the owners 
and general contractors with whom we do business share the same concern.  As a 
result, Chapter/Union/JATC will adopt an Alcohol/Drug Testing Policy.  All 
employees or new hires assigned to a mandated Alcohol/Drug Free Project/School 
or Drug /Alcohol Free Employer/JATC which requires drug testing will be subject 
to a urinalysis test to identify the use of the following substances: marijuana, 
cocaine, heroin (as morphine), amphetamines and phencyclidine (PCP).  It is not 
the intent of this policy to be in conflict with the Americans with Disabilities Act 
“qualified individual with a disability” Subsection 1, employment section 12111 
definition #8, or any part hereof the Americans with Disabilities Act. 

The policy utilizes the same cutoff levels established by the Substance Abuse & 
Mental Health Services Administration (SAMHSA).  The results of these tests 
will be held in strict confidence by the Employer/JATC. 
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A. Procedures for Prospective Apprentice:

All applicants who are offered apprenticeship are mandated by the “Drug 
misuse and abuse policy” will be given a copy of the JATC DRUG MISUSE 
AND ABUSE; ALCOHOL MISUSE AND ABUSE POLICY.  Each 
individual will be asked to report or be escorted to a laboratory or clinic for 
the purpose of an alcohol/drug test.  The individual will be required to sign 
a statement agreeing to abide by the DRUG MISUSE AND ABUSE; 
ALCOHOL MISUSE AND ABUSE POLICY.  The drug screen must be 
done at the time of registration. The Medical Review Officer will allow the 
prospective apprentice to discuss results. 

B. Test Results:

The results from this test will take approximately 48 to 72 hours and will be 
forwarded to the Designated JATC Representative.  Confirmation testing 
from the original screening may delay the 48-72 hour notification period.  
Any positive results from this test will be forwarded to and evaluated by an 
independent Medical Review Officer (MRO) to verify the appropriateness of 
a positive test result.  Proof of employee prescriptions may be required at 
this time. 

The prospective apprentice is allowed to explain any positive test results 
directly to the MRO. 

After his/her final determination, the MRO will advise the Designated JATC 
Representative of any positive test results.  As a result, an prospective 
apprentice found to test positive will be immediately notified by the JATC.  
Any prospective apprentice who tests positive, does not provide a testable 
specimen, or refuses to test will have the offer of becoming a registered 
apprentice revoked. 
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The urine sample provided must be sufficient to measure temperature and to 
be separated into two containers at the time of donation, with one kept to 
provide the means for the sample to be independently retested, at the 
prospective apprentice’s expense, by a certified laboratory of his/her choice. 
The request for independent testing must be made within 48 hours 
(excluding weekends & holidays) of notification to the prospective 
apprentice of the initial positive test results.  If independent test result is 
negative, the prospective apprentice will be allowed to become a registered 
apprentice and will be reimbursed for the cost of the independent test and 
lost wages and benefits. 

C. Random Testing:

All employees will be subject to random testing under the following 
guidelines: 

1. A computer listing of all employees, by social security number
only, will be taken to an independent contractor for random
selection.

2. The independent contractor will randomly select up to 10% of
the social security numbers on a periodic basis.

3. A printed copy of those numbers selected will be taken to the
JATC for notification to those individuals requiring testing.

4. Notification will be done by registered letter/hand delivered
containing date, time and place of the test.

a) The employee must report for the test within 48 hours of
signing for the letter.

b) Refusal to sign for the letter will be considered as a
positive test.

c) Failure to report to the designated site within 48 hours
will be considered as a positive test.
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D. Post Accident Testing:

Any employee who requires hospital, clinical or physical treatment as a 
result of an injury sustained at the workplace/school or employee(s) 
involved with an accident resulting in property damage (over $750) may be 
required to submit a breath, saliva, urine and/or blood specimen for alcohol 
or drug testing.  An employee who tests positive for alcohol or drugs as a 
result of such a test without a valid or legal reason for the positive test will 
be in violation of the JATC policy.  Circumstances requiring these tests are 
as follows: 

1. IF the JATC requires post-accident testing.

2. If the accident or injury was a result of carelessness or
negligence by the employee as determined by JATC personnel.

3. In the event the injured employee is not the responsible party
for the accident, the responsible employee will be required to
take the test.

E. Reasonable Cause:

Reasonable cause means that an individual has give his or her instructor or 
director reason to believe that he/she may be under the influence of a 
controlled substance and/or alcohol.  Examples of reasonable cause may 
include: 

1. Direct observation of drug abuse and/or physical symptoms of
being under the influence of drugs or alcohol while at
work/school;

2. Abnormal conduct or erratic behavior while at work/school;

3 Unusual absenteeism, tardiness or deterioration in work/school
performance documented over a period of time;
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4. A reliable and credible report of drug abuse on the job/school
(not a hunch);

5. Information that the employee has caused or contributed to a
work/school-related accident or a near miss.

The reasonable cause behavior should be witnessed by at least one instructor 
and one director or two directors if at all feasible, but only one observation 
by the Training Director is required.  Those who make a decision to test an 
employee will be trained in identifying action, appearance or conduct that 
indicates the possible use of controlled substances and /or alcohol. 

Any reasonable cause incident will be documented as soon after the incident 
as possible.  Representatives of the JATC will ensure that the employee 
involved is immediately removed from any hazardous situations and is 
transported to a collection site.  An JATC Representative MUST 
accompany the employee to the collection. 

F. Additional Testing:

The Chapter/Union/JATC reserves the right to revise this drug testing policy 
at any time. 
In the case of revision to this policy, affected employees may be subject to 
testing or retesting as part of the job/apprenticeship requirements.  Any 
revision which may affect employees/apprentices will be coordinated 
through the local bargaining unit prior to implementation. 

IV. Urine Testing Protocol

A. Laboratory Qualifications:
The Laboratory must be certified and/or licensed by proper state and/or
federal agencies.
The Employer/JATC will verify qualification and certification of all
laboratory or collection sites used for drug/alcohol screening.
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B. Security, Custody and Control:
Testing Laboratories shall maintain proper security at its facility and
rigorously follow acceptable chain of custody procedures.

C. Testing:
Testing laboratories will use an immunoassay screening procedure which
has been approved for commercial use by the U.S. Food and Drug
Administration.  The following cut-off levels shall be used by laboratories
when screening specimens to determine whether they are presumptive
positive or negative for these classes of drugs:

Screening Cutoff 

Amphetamines (Class) 1000 ng/ml 
Cocaine Metabolites 300 ng/ml 
Marijuana Metabolites 50 ng/ml 
Phencyclidine 25 ng/ml 
Opiates 2000 ng/ml 
Barbiturates 300 ng/ml 
Benzodiazepines 300 ng/ml 
Methadone  300 ng/ml 
Propoxyphene 300 ng/ml 

The Testing laboratory will confirm all initially positive test results by gas 
chromatography/mass spectrometry (GC/MS), according to the Department 
of Health and Human Services (HHS)/Substance Abuse & Mental Health 
Services Administration (SAMHSA) guidelines.  The laboratory uses the 
following cut-off levels for its confirmation test: 

Amphetamine/Methamphetamine 500 ng/ml 
Cocaine Metabolites 150 ng/ml 
Marijuana Metabolites 15 ng/ml 
Phencyclidine 25 ng/ml 
Morphine/Codeine 2000 ng/ml 
Barbiturate 300 ng/ml 
Benzodiazepines 300 ng/ml 
Methadone 300 ng/ml 
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Propoxyphene 300 ng/ml 

D. Reporting Results:

The testing laboratory’s MRO will interpret all positive test results.  Test 
results are reported directly to the designated Employer/JATC 
Representative.  The laboratory will report as positive only those specimens 
confirmed positive by GC/MS. 

E. Record Retention:

Unless otherwise notified, the laboratory will retain all records pertaining to 
a given urine specimen for (5) five years. 

F. Storage:

The laboratory stores will positive specimens for at least one (1) year and 
longer whenever requested. 

G. Reports:

The laboratory will transmit, upon request, to the MRO a copy of any report 
the laboratory receives from any agency pursuant to the State or National 
Drug Testing Programs.  Such reports shall include results of all blind 
performance-testing, investigations of deficiencies in performance testing 
and routine laboratory inspections. 
The Laboratory shall also promptly provide to the MRO any notice of 
proposed suspension, suspension, proposed revocation of certification or 
revocation of certification received from the State. 

V. Collection of Specimens

The collection personnel shall be responsible for collecting all specimens.
Only the following persons are authorized to participate in the specimen collection: 
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A licensed medical doctor, nurse, medical professional, or a laboratory 
technician employed by a licensed medical laboratory, who is familiar with the 
Procedures for Collection of Specimens, and who has been trained in proper 
specimen collection procedures. 

No person with a management or supervisory responsibility over an 
employee/apprentice to be tested, or a co-worker/co-student of the 
employee/apprentice to be tested, may serve as a collector. 

A. Chain of Custody:

In order to be able to tie the results of a drug test to a specific individual, the 
laboratory follows a Chain of Custody procedure that documents proper 
specimen collection, identification, integrity and security from the time of 
collection to the receipt of laboratory test results. 

The Chain of Custody procedure will establish the following: 

1. No one has adulterated or tampered with the specimen.

2. All persons who handled the specimen are documented.

3. Proper security measures ensured that no one had unauthorized
access to the specimen; and

4. The specimen belongs to the individual whose identity is
printed on the label.

B. Standard Collection Site Security Procedures:

1. To deter the dilution of urine specimens at the collection site,
personnel shall measure the temperature of the urine and
establish an appropriate protocol to either reject or accept urine
samples based on temperature.  The acceptable temperature
range should be prominently posted at the collection site to
avoid any arbitrary or apprently arbitrary rejections of provided
specimens.
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2. The collection personnel shall ensure that no hot water (e.g.
sink) is in the area where urination occurs.

3. Direct Observation: If the individual’s urine specimen fails the
temperature requirement, all subsequent urine specimen
collection will be personally observed by collection personnel
of the same gender.  The subsequent test will be required for
all “temperature rejections.”  Failure to comply with the
provision of a second specimen within a three (3) hour period
of the “temperature rejection” will be considered a refusal to
test.

C. Employee/Apprentice Notification:

1. Employer/JATC management shall notify the prospective
apprentice/employee/apprentice that he or she must provide
breath, and/or urine specimens for one or more of the following
reasons:

a). Prospective Apprentice.

All prospective apprentices for apprenticeship must provide a
urine sample for drug testing as outlined in the JATC DRUG
MISUSE AND ABUSE; ALCOHOL MISUSE AND ABUSE
POLICY.

b). Random Testing.

All unindentured, registered apprentices, JATC members and
employees are subject to random drug testing as outlined in the
JATC DRUG MISUSE AND ABUSE; ALCOHOL MISUSE
AND ABUSE POLICY.
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c). Post Accident. 

Current employees/apprentices will be required to submit to an 
alcohol, urine test, etc., if employee/apprentice has been 
involved in or possibly contributed to an accident involving a 
fatality, serious bodily injury, lost time accident, property 
damage or per the Project requirements. 

Treatment for any personal injuries must always be considered 
a priority, however, post accident testing for drugs or alcohol 
must be completed in a prudent and timely manner following 
the employee’s/apprentice’s treatment for injuries.  The 
alcohol testing must be completed within eight hours following 
the accident.  The drug testing must be completed within 
thirty-two hours of the accident.  If testing can not be 
completed by the treating facility the Employer/JATC is 
responsible for transporting the employee/apprentice to a bona 
fide testing facility. 

d). Reasonable cause. 

Employees/Apprentices will be required to provide an  
alcohol/breathalyzer sample and/or urine sample when a 
supervisor or manager has reason to believe the 
employee/apprentice may be under the influence of a controlled 
substance and/or alcohol.  

2. Employer/JATC management will inform the
applicant/employee/apprentice that he or she must appear at the
specimen collection site within two (2) hours of the acceptance
of the offer, or the contingent offer may be denied.  The
Employer/JATC shall also inform the
applicant/employee/apprentice that he or she must present
appropriate photo identification at the collection site.
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VI. Preliminary Collection Site Procedures:

1. Collection personnel shall inspect the individual’s photo identification
and confirm the individual’s identity.  Collection personnel shall note
any unusual appearance or behavior.

2. Collection personnel shall obtain the individual’s signature on a
consent form and provide the individual with a copy of the form.

3. Collection personnel shall inform the individual of the following:

a) Notice that the individual must provide a sufficient sample to
measure temperature and be separated into two containers at the
time of donation;

b) Assurance that the quality of testing procedures is tightly
controlled, that the test used to confirm the presence of illegal
drugs, or unauthorized legal drugs is highly reliable and that
test results will be handled with maximum respect for
individual confidentiality, consistent with safety and security;

c) An opportunity will be provided to submit information to the
MRO concerning use of prescription or non-prescription drugs
that may support a legitimate use for a specific drug;

d) The individual’s role in establishing the Chain of Custody for
the urine specimen;

e) Assurance that the individual may provide the Urine specimen
in private;

f) Consent for the testing laboratory to inform the
Employer/JATC and its MRO of the test results in accordance
with the agreement between Local Union No. 357 and Southern
Nevada Chapter, NECA.
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VII. Breath Testing:

1. Only authorized collection personnel shall conduct breath testing in
the event of an on-the-job accident, school accident, property damage,
etc.

2. The authorized collection personnel shall use only Nevada state
approved breath-testing devises.

3. After collecting and testing the breath specimen, collection personnel
shall sign and date the breathalyzer report.

4. Collection personnel shall also direct the individual tested to sign and
date the breathalyzer report.

5. Collection personnel shall transmit a copy of the signed and dated
breathalyzer report to the MRO.

6. If the individual tests positive for alcohol at or above a .04 BAC level,
collection personnel shall call the individual a taxicab (at
Employer/JATC expense) or call a friend or relative to take the
employee/apprentice home.  If the individual insists on driving,
collection personnel shall notify the proper authorities.

VIII. Urine Specimen Collection Procedures:

1. Collection personnel shall direct the individual to remove any
unnecessary outer garments, such as a coat or jacket that might
conceal items or substances that could be used to tamper with or
adulterate the urine specimen.  Collection personnel will further
direct the individual to put aside all personal belongings, such as a
purse or briefcase.  The individual may retain his or her wallet.  The
collection personnel will direct individuals in the proper collection
procedure.
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2. The individual may provide the urine specimen in the privacy of a
stall or otherwise partitioned area that assures individual privacy.
Collection personnel shall note any unusual behavior.

3. Upon receiving the specimen from the individual, collection personnel
shall determine that it contains a sufficient sample to measure
temperature and separate into two containers.  If the sample is not
within the acceptable temperature range (90-100 degrees Fahrenheit)
then direct observation collection procedure will begin.

This process shall be completed within a three hour maximum time
frame during which time the donor must not leave the collection
facility.

4. Immediately after the specimen is collected, collection personnel shall
inspect the specimen to determine any signs of contamination.

5. Collection personnel and the individual shall keep the specimen in
view at all times prior to its being split, sealed and labeled.

6. Collection personnel shall place a tamper-proof seal over the bottle
cap and down the sides of the bottle.  The individual shall observe
this sealing process.

7. Collection personnel shall place securely on the side of the bottles
identification labels which contains the date, the specimen number
and the individual’s name.  The individual shall observe the
application of these labels and shall then initial the labels as
certification that it is the unadulterated specimen he or she has
provided.

8. After the collection site personnel have inspected the specimen, the
individual may wash his or her hands.
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9. The individual shall then sign the Chain of Custody form, which states
the date, collection site, the names of the collection personnel and the
individual’s name and specimen number which verify that the urine
specimen has been in the individual’s view continuously from the
time of collection until he or she initialed the label affixed to the
bottle.  The form shall also verify that the identified specimen is an
unadulterated specimen he or she has provided.

10. Collection personnel shall complete the Chain of Custody form.

IX. Chain of Custody and Shipment of Urine Specimen:

1. Collection personnel shall complete the Chain of Custody form in
order to maintain control and accountability of each specimen from
the point of collection to receipt of test results.

2. The Chain of Custody form shall document each time a specimen is
handled or transferred and the reason for such handling or transfer,
and shall identify every individual in the chain.  Collection personnel
shall minimize the number of persons handling a specimen.

X. DILUTED, ADULTERATED AND/OR SUBSTITUTED SPECIMENS

A. DILUTED SAMPLE

All diluted specimens tested positive will be reported to the MRO.  A
negative dilute test result is a valid negative test.

B. ADULTERATED SPECIMENS

Any specimen reported as an adulterated specimen, the particular
adulterant must be identified and confirmed.

1. An identified and confirmed adulterated specimen will be
considered a positive test.



Section 2 – Page 22 

DRUG MISUSE AND ABUSE; ALCOHOL MISUSE AND ABUSE POLICY, 
cont. 

2. A suspected adulterant unidentified and unconfirmed will result
in an unannounced second directly observed test.

C. SUBSTITUTED SPECIMENS

Suspected substituted specimen will result in an unannounced second
directly observed test.

XI. Medical Review Officer Qualifications

The MRO is a licensed physician knowledgeable in the medical use of
prescription drugs, alcohol and other drugs of abuse.  He has appropriate
medical training to interpret and evaluate an individual’s positive test results
together with his or her medical history and any other relevant biomedical
information.

A. Laboratory Communication of Negative Test Results:

The laboratory will communicate negative test results to the
designated Employer/JATC representative.

B. Laboratory Communication of Positive Test Results:

The laboratory will communicate positive test results to the MRO.

Review Process:

1. General Review Responsibility:  The MRO shall review and
interpret all positive test results.

2. Absence of Alternative Explanation:  The MRO shall examine
alternate medical explanations for any positive test result.  As
part of such review, the MRO shall notify the employee,
applicant, or apprentice of positive test results and offer the
individual the opportunity for an interview and the opportunity
to submit any medical records or other information which may
explain the positive test results.
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3. Scientific Sufficiency of Results:  The MRO shall determine
whether the positive test results are scientifically sufficient to
establish the individual’s drug use.  If the MRO has reason to
question the accuracy or validity of a positive test, the MRO
should review quality control data and other pertinent records.

4. Insufficient Basis for Reporting Positive Result:  If the MRO
determines that the positive test results are not scientifically
sufficient, the MRO shall declare the test results to be negative
and inform the designated Employer/JATC representative of the
negative test results in writing.

5. Reporting of Confirmed Positive Results:  If the MRO
determines that results properly represent a positive test result,
the MRO shall promptly inform the employer/JATC designated
Employer/JATC representative in writing.

XII. Additional Provisions

A. Any discipline or adverse action imposed by the Employer/JATC as a
result of the, DRUG MISUSE AND ABUSE; ALCOHOL MISUSE
AND ABUSE POLICY shall be subject to review by the Southern
Nevada Joint Apprenticeship and Training Committee.

B. No employee/apprentice/applicant shall be required to sign any waiver
limiting the liability of any firm, laboratory or person involved in the
decision to test, or the testing program and procedures.

C. The Union is not responsible for ascertaining or monitoring the drug-
free or alcohol free status of any employee, applicant, or apprentice
for employment.
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D. An employee/apprentice testing “positive” shall have the right to have
the secured portion of his/her urine sample independently tested at a
certified laboratory of his/her choice at his/her expense.  If the
independent test result is negative, the applicant/apprentice will be
allowed to resume work/apprenticeship immediately and will be
reimbursed for cost of the independent test and lost wages and
benefits.
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